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NSW Department of Education	
Gala day / knockout permission note - Sample template
Our school values sport and physical activity and the essential role it plays in contributing to the overall wellbeing for all students.
Your child has been selected to represent our school in insert name of gala day. The gala day will take place at insert venue name on insert date. 
Table 1 outlines the details of the gala day. Please take note of the location, supervision, travel, cost, and the equipment that students are required to bring including any changes to arrival or dismissal times.
Table 1
	Sport
	

	Date
	

	Venue
	

	Staff member(s) supervising students 
	

	School arrival time
	

	Transport arrangements
	

	Event start time
	

	Event end time
	

	Return to school time
	

	What to wear
	

	What to bring
	

	Cost
	


Please find the draw for this event attached to this note. 
If, for any reason, the event is postponed or cancelled, the school will communicate this through insert communication method. 
Accident insurance information 
In the event of injury, no accident or medical insurance cover is provided by the NSW Government Treasury Managed Fund for students participating in school sporting activities, physical education lessons or any other school endorsed activity, unless there is a breach of duty of care by department or school staff. The NSW Department of Education is insured to meet the financial impact of any legal liabilities arising from its activities. It does not provide, nor has it ever provided, accident or medical insurance for students enrolled in government schools. 
Concussion management  
When a student enrolled in a government school is diagnosed with concussion, the principal must be advised in writing as soon as the diagnosis is confirmed. Students may only return to sport and physical activity once a medical clearance has been provided to the school and, if at a school sport event, to the supervising teacher.
Any student that experiences a suspected concussion during a school-endorsed activity, will be removed from the activity and parents/carers will be advised that a medical follow-up is required. 
If medical clearance is not provided, the student cannot participate in vigorous or competitive school sport or physical activities for 21 days from the concussion date.  
[image: Cut with solid fill]_____________________________________________________________________________________
Parent/carer permission sign off
Please complete below and return to insert collection process by insert date.
I give permission for my child insert name of class insert class to participate in this event day on insert date at insert venue.
I have read and understood the requirements and arrangements for the event outlined in Table 1.
Insert payment collection method here. 
	Student’s name: 
	Parent/carer’s signature

	Parent/carer’s name: 
	Date: 
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Accident insurance information 


 


In the event of injury, no accident or 
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