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Acknowledgement
of Country

We recognise the Ongoing Custodians of the lands and 
waterways where we work and live. We pay respect to 
Elders past and present as ongoing teachers of knowledge, 
songlines and stories. 

We strive to ensure every Aboriginal and Torres Strait 
Islander learner in NSW achieves their potential through 
education.
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• Carnivals and one-off events

• Gala days and knockouts

• External providers

• Questions, comments and 
suggestions

Presentation overview

Digital platform service providers

The School Sport Unit is working with the 
department's Administrative Market Place Panel for 
Schools (AMPS) (nsw.gov.au) suppliers to deliver 
these resources and will keep schools updated on 
the progress.
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Principals and sport organisers 
should use this support when the 
event or activity is not part of 
weekly school sport or is being 
delivered by external providers.

Carnivals, gala days, knockouts 
and external providers
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This page provides schools with the 
information required to create permission 
notes for carnivals, gala days, knockouts 
and sport delivered by external providers. 

Information within show/hide box.
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Carnivals, gala days, knockouts and external 
providers

Optional Mandatory

'Must have' statements are required 
to be added to all notes where 
schools are creating their own. 

Schools organising sports that have 
a required permission inclusion must 
add the sport-specific inclusions as 

part of liability coverage. 

Schools using external providers 
for any school sport or physical 

activity provision must follow the 
comprehensive advice in this 

section. Schools may not use the 
timesavers or notification steps in 

weekly school sport when external 
providers are delivering the 

activities.

Templates have been created to 
help schools with school 

carnivals.

Templates have been created to 
help schools with gala days and 

knockouts.

The details that schools should 
include in their own notes are 

suggested here.
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School carnival permission templates
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School swimming carnival permission note template

School carnival permission templates
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Cross country carnival permission note template
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School carnival permission templates
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Athletics carnival permission note template

Gala days and knockouts permission templates
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Permission note template
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Gala days and knockouts permission templates
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Permission note template with collision sport mandatory inclusion

3. Sport-specific mandatory inclusions
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Collision sport: 
Australian 

football, rugby, 
rugby league

Structured 
swimming

Unstructured 
swimming

Snow sport
activity

Rafting, kayaking, 
canoeing and 

stand-up 
paddleboarding

REMOVED AT THIS 
TIME DUE TO A 

REQUEST FROM 
ENVIRONMENTAL 

CENTRES
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External providers

When schools use external 
providers to deliver sport 

programs as one-off activities 
or a series of activities, 

comprehensive information 
must be provided to parents.

Permission notes must inform 
parents (or other 

stakeholders) when an 
external provider or non-staff 
member will lead an activity.

When non-staff members are involved 
in school sports, the school retains 
responsibility for supervising and 

caring for students. These conditions 
apply regardless of whether the 

activity takes place on school 
premises or at another location.

Do you need external providers?
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Quality 
sport & 
physical 
activity

Liability

Cost

Teacher 
Professional 

Learning

Inclusive

• Permission

• School endorsed therefore liable

• Duty of care is non-delegable 

• Cannot be used for RFF 

• Cost to families

• Reflects poorly on public 
education

• Sporting school programs provide 
good value

• Private companies do not provide 
good value

• Any and all reasonable 
adjustments to ensure 
inclusion

• Quality teaching to ensure 
maximum engagement 

• Support in learning and 
teaching resources

• SSU has teaching and 
learning resources. 

SH0
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External providers
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1. Comprehensive information for parents:

• details of the provider

• sporting qualifications of provider

• cost of the program

• details of supervising teacher from the school

• time and location of activity

• plans for wet weather

• including any school subsidies, or 
notification that the program is fully 
funded by the school

• clarifying the status of refunds or 
reimbursements for any student 
absences

• informing about alternate sport 
activity being delivered by teachers 
from the school at no cost to families.

Page provides detail of what must be included in permission notes to parents 
when external providers are being used to deliver sport lessons.

External providers
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Page provides detail of what must be included in permission notes to parents 
when external providers are being used to deliver sport lessons.

2. The ‘permission must haves’ and the appropriate 
mandatory inclusion statements, if required.
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External providers
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Page provides detail of what must be included in permission notes to parents 
when external providers are being used to deliver sport lessons.

• I am aware that any student who does not have permission to 
participate will be offered a school-delivered sport.

• I have read the information provided and I hereby consent to my 
child participating in this activity/event.

• I acknowledge that this activity/event is required to be held in 
accordance with any current NSW Health and NSW Department of 
Education’s policies and procedures.

• I understand that my child will be under the supervision of NSW 
Department of Education teaching staff for the duration of the 
activity.

• I acknowledge that I have read and understand the 'accident 
insurance’ and the ‘concussion management' statements.

• I affirm that, to the best of my knowledge, my child has no medical 
condition or injury that places them at risk by participating in this 
activity/event.

3. Parental sign-off statements
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